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S669  /QP-UBND Phuong Nguyén Nghiém, ngaf” thangd®  ndam 2024
QUYET PINH

Ban hanh Quy ché ndi by vé to chire cung cip thong tin cho cong dan
cia UBND phuong Nguyen Nghiém

UY BAN NHAN DAN PHUONG NGUYEN NGHIEM

Can cir Luat T6 chirc chinh quyén dia phwong ngay 19/6/2015; Ludt Swra doi
bé sung mot s6 diéu ciia Ludt T6 chite Chinh phii va Ludt t6 chire chinh quyén dia
phwong ngay 22/11/2019;

Can cir Ludt an toan théong tin mang ngay 19/11/2015;

Can cir Ludt Tiép cén théng tin nam 2016;

Can cir Nghi dinh 56 13/201 8/ND-CP ngay 23/01/2018 cua Chinh phu quy
dinh chi tiet va bién phap thi hanh ludt Tiép cdn thdng tin;

Can cir Quyét dinh so 03/2023/0P-UBND ngay 14/11/2023 ciia UBND
phuong Nguyén Nghiém vé viéc ban hanh Quy ché lam viéc cua UBND phuong
Nguyén Nghiém nhiém ky 2021-2026;

Theo dé nghi cia Céng chitc Vian phong — Thong ké phwong Nguyén
Nghiém,

QUYET PINH:

~ Dieéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché ndi b vé to chire cung

cap thong tin cho cong dan cuia UBND phuong Nguyén Nghiém, thanh pho
Quang Ngai.

Piéu 2. Can bQ, cong chirc phuong va cac bo phan co6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay.

Piéu 3. Quyet dinh nay c6 hiéu lyc thi hanh ke tir ngay ky va thay thé cho
Quyét dinh s6 627/QD-UBND ngay 04/8/2022 cia UBND phuong Nguyén
Nghiém./.

Noi nhn: p FM: UY-BAN NHAN DAN
- Nhu Dleu 2 , /» Ay ‘F@U TICH
- UBND thanh pho; ,,f" ?,/J'g R\
- TT PU, HDND, UBMTTQVN phudng; (=& HOA\E)
- Mat tran va cac h01 doan thé phuong; 4 I JQC .‘ ‘
> L\ % (= I U
- CT, PCT UBND phuong; NEANG ST ;AU -
- Trang thong tin dién tir phudng; AN s o
- Luu VT.VP.van \\;': n "-F'ﬂ“g\ f—
Nguyen Thi Ngoc Dung



100'% Bmm DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG?-'N@HGE;NNGHIEM Poc lap — Tw do — Hanh phic

- WA

3 ’.i K AZ)

\ S N TR o KT

.I ® | tgﬁ."",:'. ; "‘l’c: Il
-f- = o TL T )

QD ,i.:;agcs'- Y, QUY CHE
- ﬂ. +

cuﬁg cap thong tin cho cong din ciia UBND phuwong Nguyén Nghiém
(Ban hanh kém theo Quyét dinh s6: 69/0P-UBND ngay 07/6/2024
ciia UBND phwrong Nguyén Nghiém )
Chuong 1
QUY DINH CHUNG
Pi¢u 1. Pham vi diéu chinh
1. Quy ché nay quy dinh vé viéc cong khai thong tin va cung cip thong tin

theo yéu cau ctia cong dan thudc pham vi, trach nhiém cung cip thong tin cua Uy
ban nhan dan phudng Nguyén Nghiém theo quy dinh cua Luat tiép cin thong tin.

2. Thong tin thudc trach nhiém cung cip cia UBND phudng Nguyén
Nghiém bao gom thong tin do UBND phudng Nguyén Nghiém tao ra duoc cung
cap theo quy dinh cta phap lut.

3. Quy ché nay dugc ap dung ddi v6i yéu cau cung cap thong tin cho cong
dan cu tra trén dia ban phudng thong tin do UBND phudng Nguyén Nghiém tao
ra.

4. Quy ché nay khong ap dung ddi véi viéc cung cap thong tin cho phong
vién, bao chi. Viéc cung cap thong tin cho phong vién, bao chi thuc hién theo quy
dinh ctia Luat B4o chi va cac van ban phép luat c6 lién quan.

Piéu 2. Nguyén tic thwe hién cung cip thong tin

1. Thuc hién ding va day du cac quy dinh ciia Luat Tiép can thong tin va
cac van ban huéng dan thi hanh trong qua trinh cung cép thong tin.

2. Viéc cung cép thong tin phai kip thoi, déy du, chinh xac, minh bach, thuan
lg1 cho cong dan; ding trinh ty, thu tuc theo quy dinh cua phap luat.

3. Bao dam su phdi hop chit ché, hiéu qua cua cac ban nganh, don vi trong
qua trinh cung cép thong tin.

4. Bao d¢am kinh phi va cac diéu kién vat chét lién quan cho cong tic cung
cap thong tin phl hop véi quy dinh cua phap luat va dic diém, diéu kién, yéu cau
thue té cia UBND phudng Nguyén Nghiém.

CHUONG II
PHAN CONG TRACH NHIEM



Piéu 3. Phan cong Lianh dao UBND phwong phu trach cung cip thong
tin

1. Chu tich UBND phudng chiu trach nhiém vé viéc cung cap thong tin cho
cong dan caa Uy ban nhan dan phuong. Giao Vin phong phuong phu trach tong
hop gitip Chu tich UBND phudng td chiic cung cap thong tin.

2. Vin phong phudng phu trach téng hop viéc cung cip thong tin; dé xuit,
b&o cao Chu tich UBND phuong quyét dinh cac diéu kién bao dam thuc hién viée
cung cip thong tin.

Picu 4. Pau méi cung cip thong tin cho cong dan ciia UBND phuong

1. Van phong phuong 1a dau mbi cong khai thong tin va cung cap thong tin
theo yéu cau.

2. Vin phong phudng phu trach tong hop thuc hién cung cap thong tin doi
véi cac trudng hop quy dinh tai Piéu 5 va khoan 1 Diéu 17 Luét Tiép cin thong
tin; dinh ky hang thang tong hop bao cao Chu tich UBND phuong céc thong tin
d3 cung cap trudc ngay 05 cia thang ké tiép.

Vin phong phu trach viéc cung cip thong tin dé xuat, bdo cao Chu tich
UBND phuong quyét dinh dbi voi cac truong hop quy dinh tai khoan 2 Piéu 6,
khoan 3 Piéu 7, khoan 2 Diéu 17, diém e khoan 1 Piéu 18, khoan 5 Diéu 19,
khoan 4 Diéu 23 va Piéu 28 Luat tiép can thong tin.

Piéu 5. Trach nhiém ciia Vin phong phwong phu trach cung cip thong
tin

1. T6 chire thyc hién cung cp thong tin theo yéu cdu cua cong dan, dam bao
tuan thil nguyén tac cung cap thong tin, hinh thirc, trinh ty, thi tuc va thoi han
cung cip thong tin theo quy dinh cua phap luat; t6 chic luu trit va bao dam tinh
chinh xac ctia thong tin dugc cung cap theo yéu cau.

2. B tri lich tiép nhan yéu cau cung cap thdng tin ctia cdng dan tai B6 phan
"M0ot ctra" cia UBND phuong.

3. T6 chuc giai thich, huéng dan, théng bao cho cong dan thyc hién quyén
tiép can thong tin theo trinh ty, thi tuc quy dinh; giai quyét cic phan anh, kién
nghi, khiéu nai, t6 cdo ctia cong dan vé viéc cung cdp thong tin cia UBND
phuong theo quy dinh cua phép luat ¢6 lién quan.

4. T chdi cung cép thong tin theo quy dinh ctia Luat tiép can thong tin sau
khi c¢6 y kién cua Cha tich UBND phudng; quyét dinh viéc gia han cung cap
thong tin theo yéu cau.

5. T6 chirc thuc hién viéc dang tai, cap nhat thong tin trén Chuyén muc vé
tiép can thong tin thuéc Cong thong tin dién tr cia UBND phuong; cip nhat
thuong xuyén Danh muc thong tin phai dugc cong khai, Danh muyc thong tin cong
dan duoc tiép can co diéu kién.



6. Theo ddi, don dbc, kiém tra viéc cong khai thong tin bang hinh thirc ding
tai trén Cong thong tin dién tir, niém yét tai bo phan "Mot cira”, cong khai trén
phuong tién thong tin dai chung, hoat dong tiép cong dan va hoat dong cuia nguoi
phét ngon cua UBND phuong.

7. Theo ddi, danh gia tinh hinh, két qua thuc hién cung cip thong tin cia
UBND Phuong.

8. Chu tri, phdi hop vdi cac ban nganh, bd phén tao ra thong tin xir 1y thong
tin da cong khai, thong tin da cung cap theo yéu cau khong chinh xac.

9. Xay dung va to chitc van hanh Chuyén muc vé tiép can thong tin trén
Cong thong tin dién tor (Website) cia UBND phudng Nguyén Nghiém qua dia
chi: https://phuongnguyennghiem.quangngai.gov.vn gom Danh muyc thong tin
phai dugc cong khai, Danh muc théng tin c¢éng dan duoc tiép can co diéu kién;
thong tin vé dau moi cung cap thong tin (gdm ho va tén, dia chi, s6 dién thoai, s6
fax, dia chi thu dién tr dé tiép nhan yéu cau cung cap thong tin), noi tiép nhan
yéu cau cung cap thong tin qua mang dién tir; thoi gian, lich tiép nhan yéu ciu
cung cép thong tin cua cong dan tai tru s& co quan, cac huong dan, tai liéu dé hd
tro ngudi yéu cau cung cap thong tin; dia chi truy cap dé tai thong tin (néu co).

Piéu 6. Trach nhiém ciia cac ban nganh, bd phan thuéc UBND phuong
chu tri tao ra thong tin

1. Chiu trach nhiém vé két qua ra soat, kiém tra tinh bi mat cta thong tin,
phéan loai thong tin, bdo dam tinh chinh x4c cua thong tin trude khi gui Van
phong Phuong

2. To chire luu trit va chuyén giao thdng tin do ban nganh, bd phan minh chu
tri tao ra tGi Van phong phuong dé cung cap thong tin theo quy dinh ctiia Quy ché
nay.

3. Chi dao viéc tim kiém thong tin thudoc pham vi, linh vuc do minh phu
trach hodc chi dao tham gia y kién ddi voi viéc cung cap thong tin theo dé nghi
cua Van phong phuong

4. Phbi hop v6i Van phong phuong tra 10i cac phan anh, kién nghi, khiéu
nai, t6 cdo ctia cong dan vé viéc cung cip thong tin cia UBND phudng theo quy
dinh cta phap luat c6 lién quan.

CHUONG I
RA SOAT, KIE M TRA, PHAN LOAIL LAP, CAP NHAT
‘ ~ DANH MUC THONG TIN

Piéu 7. Ra soét, kiém tra tinh bi mat, phan leai thong tin

1. Cham nhat 01 ngay lam viéc ké tir ngdy tao ra thdng tin, ban nganh, bo
phan chu tri tao ra thong tin c6 trach nhiém ra soat, kiém tra tinh bi mat cta thong

tin, phan loai ndi dung thong tin trong van ban, hd so, tai liéu thudc thong tin
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duoc tiép can, thong tin khong duoc tiép can, thong tin duogc tiép can ¢6 diéu kién
theo quy dinh tai Diéu 5, Piéu 6, Piéu 7 Luat tiép can thong tin dé lap Phiéu xac
nhan két qua ra soat; kiém tra tinh bi mat cta thong tin, phan loai thong tin theo
Phu luc 01 kém theo Quy ché nay.

2. Trong qué trinh ra soat, kiém tra tinh bi mat cta thong tin va phan loai
thong tin, ddi voi cac thong tin phuc tap, thong tin lién quan dén nhiéu linh vuc,
ban nganh, bd phan chu tri tao ra thong tin c6 thé 14y ¥ kién cac ban nganh, bo
phan, hoi doan thé phuong c6 lién quan thuéc UBND phudng

Truong hop can thiét, Trudng cac ban nganh, b phan, hoi doan thé phuong
chu tri tao ra thong tin bao cao Chil tich UBND phuong dé xin y kién vé viéc xac
dinh tinh bi mat ctia thong tin.

Piéu 8. Chuyén giao thong tin cho Vin phong phuwong

1. Cham nhat 01 ngay lam viéc ké tir ngay tao ra thong tin, ban nganh, b0
phan chi tri tao ra thong tin giri ban gidy va ban dién tir t6i Van phong phuong dé
luu trlt van ban va luu trir dién tir theo phan loai thong tin dugc xac dinh tai Phiéu
xé4c nhan vé két qua ra soat, kiém tra tinh bi mat cta thong tin, phan loai thong tin
theo Phu luc s6 01,

2. Van phong phuong c6 trach nhiém luu trit van ban, tai liéu da dugc phan
loai; bao dam tinh bi mat ctua céac thong tin khong duogc tiép can va thong tin ma
cong dan dugc tiép can co diéu kién trén hé thong phan mém dién tir va hé théng
lwu trit ban gidy; kiém tra, loai bo cac ndi dung thong tin cong dan khong dugc
tiép can, thong tin cong dan dugc tiép can co6 diéu kién trude khi cung cép.

3. Quy trinh chuyén giao thong tin cho Vin phong phuong dugc thuc hién
theo Phu luc s6 02 kém theo Quy ché nay.

Picu 9. Lap, cap nhat Danh muc thdng tin phai dwgc cong khai

1. Dbi véi cac thong tin phai dugc cong khai theo Piéu 17 Luat tiép can
thong tin, cham nhét 01 ngay 1am viéc ké tir ngay nhan Phiéu xac nhan vé két qua
ra soat, kiém tra tinh bi mat caa thdng tin, phan loai thong tin ctia ban nganh, bo
phan chu tri tao ra thong tin, Van phong phuong cé trach nhi€ém cap nhat Danh
muc thong tin phai dugc cong khai trén Chuyén muc vé tiép can thong tin thudc
Cong thong tin dién tir UBND phudng.

2. Danh muc thong tin phai dugc cong khai gom cac noi dung: Tén, s6, ky
hi€u van ban, tai li€u; ngay, thang, nam tao ra van ban, tai li€u; hinh thirc cong
khai thong tin; thoi diém, thoi han cong khai thong tin (néu co).

Pi¢u 10. Lap, cAp nhit Danh muc théng tin cong dan dwoc ti€p cin c6
diéu kién

1. Pbi voi cac thong tin dugc tiép can ¢6 diéu kién theo Diéu 7 Luat tiép can
thong tin, cham nhat 01 ngay lam viéc ké tir ngay nhan Phiéu x4c nhan vé két
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qua ra soat, kiém tra tinh bi mat caa théng tin, phan loai thong tin ctia ban nganh,
bd phan chu tri tao ra thong tin, Vin phong phuong c6 trach nhiém tong hop va
cap nhat Danh muc thong tin cong dan duoc tiép cin c6 diéu kién.

2. Danh muc thong tin cong dan dugc tiép can c6 diéu kién gém cac ndi
dung: tén, s0, ky hi¢u van ban, tai liéu va ngay, thang, nam tao ra thong tin.

Chwong IV
CONG KHAI THONG TIN

Piéu 11. Cong khai thong tin tai Tru sé 1am viéc ciia UBND phuong

1. Cac hoat dong vé cong khai thong tin trén Cong thong tin dién tir cla
UBND phuong theo quy dinh tai Diéu 19 Luét tiép cin thong tin duoc thuc hién
trén Chuyén muc vé tiép can thong tin.

2. Truong hop thong tin dang dugc cong khai tai cadc co s¢ dir liéu khac
nhau hoic ding tai tai cac chuyén muc khac trén Cong thong tin dién tir thi tai
Danh muc thong tin phai duoc cong khai phai kém theo chi dan dia chi truy cap
dé tai thong tin. Truong hop thong tin chua duoc cong khai trén Cong thong tin
dién tu, Trang thong tin dién tor ma da dugc s6 hoa thi phai dugc dinh kéem theo
Danh muc thong tin phai dugc cong khai.

Picu 12. Niém yét thong tin tai tru sé co quan

1. Van phong phuong thuc hién céng khai thong tin dudi hinh thirc niém yét
thong tin tai B6 phan "Mot ctra”" cia UBND phudng. Thoi han niém yét duoc
thuc hién theo quy dinh cta phap luat trong ting linh vuc.

2. D6i v6i nhitng thong tin dugc cong khai bang hinh thirc niém yét ma phap
luat chua quy dinh cu thé vé dia diém, thoi han niém yét thi phai duoc niém yét
tai B phan "Mot cira" cia UBND phuong trong thoi han it nhat 13 30 ngay, ké tir
ngay niém yét.

Piéu 13. Cong khai thong tin trén phwong tién thong tin dai chiing,
thong qua viéc tiép cong dan, hoat dong ciia ngudi phat ngén cia UBND
phudng

1. Lanh dao, can bd duogc phan cong phat ngdn va cung cip thong tin cho
bao chi thuc hién viéc cong khai thong tin theo quy dinh tai Quy ché phat ngon
va cung cap thong tin cho bao chi cia UBND phudng.

2.Lanh dao, can bd duoc phan cong tiép cong dan thuc hién cung cip thong
tin cho cdng dan theo Quy ché tiép cong dian cia UBND phudng.

Picu 14. Xir ly thong tin cdng khai khdng chinh xéc

1. Truong hop phat hi¢n thong tin do UBND phuong tao ra va da dugc cong
khai khong chinh xac thi Van phong phuong cé trach nhi¢m kip thoi dinh chinh,
cong khai thong tin da dugc dinh chinh.



2. Truong hop phat hién thong tin do UBND phuong tao ra nhung dugc co
quan khac céng khai khéng chinh xac thi Van phong phuong co6 trach nhiém yéu
cau co quan da cong khai thong tin kip thoi dinh chinh, cong khai thong tin da
duoc dinh chinh.

3. Truong hop tiép nhan phan anh, kién nghi tir co quan, t6 chirc, cong dan
vé thong tin cong khai khong chinh xac, Van phong phuong phbi hop véi ban
nganh, bd phan phudng tao ra thong tin kiém tra va kip thoi dinh chinh, cong
khai thdng tin dd duoc dinh chinh trong thdi han chim nhit 13 15 ngay ké tur
ngay nhan duoc kién nghi.

CHUONG V
CUNG CAP THONG TIN THEO YEU CAU

Piéu 15. Tiép nhan Phiéu yéu cau cung cip thong tin

1. Vin phong phuong co trach nhiém tiép nhan Phiéu yéu cu cung cip
thong tin truc tiép tai BO phan "Mat cira” cia UBND phu:é’ng, dich vu buu chinh,
dén UBND phu’ong Truong hop thong tin trén Phiéu yéu cau cung cap thong tln

khong cu thé, rd rang, Vin phong phuong huéng dan ngudi yéu cau cung cap
thong tin bd sung theo quy dinh.

2. Van phong phuong tién hanh cap nhat yéu cau cung cap thong tin vao SO
theo d&i cung cap thong tin theo yéu cau.

Piéu 16. Lap So theo ddi cung cap thong tin theo yéu cau

1. Van phong phudng 1ap S6 theo ddi cung cip thong tin theo yéu cau bang
gidy va bang phan mém dién tir hang nam.

2. SO theo ddi cung cap thong tin theo yéu cau bang gidy c6 ndi dung quy
dinh tai Phu luc s6 03 kém theo Quy ché nay.

3. Ngoai cac ndi dung nhu S6 theo ddi cung cip thong tin theo yéu cu bang
gidy, S6 theo ddi cung cép thong tin theo yéu cau bang phan mém dién tir c6 ndi
dung vé tinh trang khiéu nai, khoi kién (néu co).

Picu 17. Thong béo vé viéc cung cap thong tin, tir chdi cung cap théng tin

1. Trudng hop Yéu cau cung cap thong tin tai Phiéu yéu cau cung cip théng
tin hop 1¢, Van phong phuong tham muu, trinh Chu tich UBND phuong ra thong
bao vé thoi han, dia diém, hinh thirc cung cap thong tin; chi phi tiép can thong tin
va phuong thirc, thoi han thanh toan.

Théng bao duoc gl toi ngudi yéu cau cung cap thdng tin tai tru s& co quan
hoac qua mang di¢n tur, dich vu buu chinh...

2. Bdi vé6i thong tin don gian, co sin ma cd thé cung cip ngay qua mang
dién t hodc c6 thé bd tri dé nguoi yéu cau doc, xem, nghe, ghi chép ngay tai tru
sO co quan ma khong mat chi phi tiép can thong tin thi khéng can ra théng béo
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vé viéc cung cap thong tin.

3. Thoi han thong bao vé viée cung cap thong tin, tir chdi cung cip thong
tin duoc thyc hién theo quy dinh cua Luat tiép can thong tin.

Piéu 18. Tap hop, xir ly thong tin dé cung cap theo yéu cau

1. Nguoi 1am dau mdi cung cdp thong tin ddi chiéu thong tin duoc yéu cau
cung cip voi Danh muc thong tin phai dugc cong khai, Danh muc thong tin cong
dan duoc tiép can co didu kién va co sd dir liéu thong tin ciia S& Tu phap.

2. D6i v6i thong tin ¢6 san trong Danh muc thong tin phai dugc cong khai,
Danh muc thong tin cong dan dugc tiép can co diéu kién, ngu’di lam dau moi cung
cap thong tin co trach nhlem d6i chiéu voi yéu cau cung cap thong tin va cac diéu
kién theo quy dinh cung cap thong tin cho ngudi yéu cau.

3. Pdi vai thong tin phirc tap, thong tin c6 tai co s& dir lieu thong tin cua
UBND phuong ma can tap hop tir cac ban nganh, bo phan, hoi doan thé phuong
thuoc UBND phuong thi Vin phong phuong 14y ¥ kién cua cac ban nganh, bo
phan, hoi doan thé phudng c6 lién quan dé giai quyét yéu cau cung cap thong tin,
truong hop can thiét thi xin y kién ctia Chu tich UBND phuong.

4. Khi phat hién thong tin duoc yéu cau cung cap thudc cac truong hop tir
chéi cung cap thong tin quy dinh tai Pidu 28 Luat tiép can thong tin, theo quy
dinh tai khoan 2 Piéu 4 Quy ché nay, Vin phong phuong tham muu, dé xuat Cha
tich UBND phudng ra thong bao tir chéi cung cap thong tin bang van ban, néu rd
Iy do. Truong hop cdng dan da ndp chi phi tiép can thong tin thi Van phong
phuong c6 trach nhiém hoan lai chi phi cho cong dan.

Picu 19. Cung cap thong tin theo yéu cau

1. Tru:ong hop cung cap thong tin theo yéu cau truc tiép tai tru sé co quan,
can cu yeu cdu ctia ngudi yéu cau va hinh thirc chira dung thong tin, Vin phong
phuong bd tri thiét bi doc, nghe, xem, ghi chép, sao chép, chup thong tin tai
Phong tiép cong dan phu hop véi hinh thirc cung cip thong tin dugc yéu cau va
phu hop véi ddi tuong yéu cdu cung cip thong tin, tao thuan loi cho ngudi
khuyét tat duogc tiép can thong tin theo quy dinh ctia Nghi dinh s 13/2018/ND-
CP ngay 23/01/2018 cia Chinh phii quy dinh chi tiét va bién phap thi hanh Luat
tiép can thong tin.

2. Trudng hop cung cap thong tin theo yéu ciu qua mang dién ttr, nguoi lam
dau mbi cung cap thong tin c¢6 trach nhiém cung cp thong tin qua hop thu dién
tr vtnn-thanhpho@quangngai.gov.vn theo yéu cu ctia ngudi yéu cau tai Phiéu
yéu cu cung cap thong tin.

3. Trudng hop cung cép théng tin theo yéu cau qua dich vu buu chinh,
ngudi lam dau méi cung cap thong tin theo yéu cau cung cip thong tin qua dich
vu buu chinh theo dé nghi ctia nguoi yéu cau tai Phiéu yéu cau cung cap thong



tin.
4. Thoi han cung cip thong tin theo yéu cau thuc hién theo quy dinh cua
Luat tiép can thong tin.

5. Quy trinh cung cép thong tin theo yéu cau duogc thuc hién theo Phu luc sb
04 kém theo Quy ché nay.

Piéu 20. Gia han cung cép théng tin theo yéu cau

1. Vian phong phuong phu trach cung cip thong tin bao cao Chii tich UBND
phudng quyét dinh viéc gia han cung cip thdng tin trong truong hop can thém
thoi gian dé xem xét, tim kiém, tip hop, sao chép, giai quyét yéu cau cung cap
thong tin.

2. Vin ban gia han cung cap thong tin phai duoc giri trude khi hét thoi han
cung cap thong tin theo quy dinh ciia Luat tiép can thong tin.

Piéu 21. Xir ly thdng tin cung cip theo yéu cau khdng chinh xac

1. Trudong hop Vian phong phudng phat hién théng tin duoc cung cip khong
chinh x4c theo yéu cau cung cap thong tin, chdm nhat 14 05 ngay lam viéc ké tir
ngay phat hién, Vian phong phuong phdi hop véi cong chitc tham muu tao ra
thong tin tham muu lanh dao UBND phudng dinh chinh va cung cap lai théng
tin.

2. Truong hop nhan duoc phan anh, kién nghi ctia ngudi yéu cau cung cip
thong tin vé viéc thong tin dugc cung cap 1a khong chinh x4c theo yéu cau cung
cap thong tin, Vian phong phudng phdi hop véi cong chirc tham muu tao ra thong
tin ¢6 trach nhiém kiém tra tinh chinh xac ctia thdng tin va tham muu lanh dao
UBND phuong tra 10i kién nghi ctua céng dan. Sau khi kiém tra, néu phat hién
thong tin cung cap theo yéu cau khong chinh xac theo yéu ciu cung cap thong
tin, Van phong phuong phdi hop véi cong chirc tham muu tao ra thong tin co
trach nhiém kip thoi tham muu lanh dao UBND phuong dinh chinh va cung cip
thong tin trong thdi han cham nhét 13 15 ngay ké tir ngay nhan duoc phan anh,
kién nghi theo dting hinh thirc cung cap nhu lan dau.

Piéu 22. Thu, quan Iy chi phi tiép c4n thong tin

1. Nguoi yéu cau cung cap thong tin phai tra phi thuc té dé in, sao, chup, giri
thong tin theo quy dinh.

2. Mtic thu, cach thuc thu chi phi tiép can thong tin dugc thuc hién dung
theo quy dinh tai Thong tu sé 46/2018/TT-BTC ngay 14/5/2018 cua Bo Tai
chinh.

Chwong VI
TO CHUC THUC HIEN
Piéu 23. Piéu khoan ap dung



Quy ché nay duoc ap dung ddi véi yéu cau cung cp thong tin cia ngudi
nudc ngoadi cu tra tai Viét Nam; yéu cau cung cdp thong tin cia céng dan théng
qua t6 chtrc, doan thé, doanh nghiép.

Diéu 24. T6 chic thue hién Quy ché

1. Truéng cac ban nganh, bd phan, hoi doan thé tryc thuéc UBND phudng
c6 trach nhiém pho bién, quan triét ndi dung Quy ché nay tdi can bo, cong chic,
nguoi hoat ddng khong chuyén trach thuéc don vi minh, chi dao xur 1y thong tin
theo yéu cau; kip thoi phan anh nhimg khé khin, vueéng méc trong qua trinh to
chtrc thyc hién vé Vian phong phuong.

2. Van phong phuong cé trach nhiém theo ddi, don doc, kiém tra cac ban
nganh, bd phan, hoi doan thé thuéc UBND phuong trong viée thuc hién Quy ché
nay, kip thoi bao cdo Chu tich UBND phudng nhitng van dé vudng mic phat
sinh; trudong hop can thiét, dé xuat Chi tich UBND phuong stra doi, bo sung Quy
ché cho phu hop.

3. Tai chinh — K& toan c6 trach nhiém bao dam kinh phi, co so vét chat,
trang bi phuong tién k¥ thuat can thiét cho viéc cung cap thong tin va thuc hién
viéc thu, quéan 1y, sir dung chi phi tiép can thong tin theo quy dinh ctia phép luat.

Piéu 25. Khen thwéng va xir Iy ky luit

1. Can bg, cong chirc, nguoi hoat dong khong chuyén trach c6 thanh tich
trong hoat dong cung cap thdng tin duoc Cha tich UBND phuong khen thudng
hodc d& nghi cac co quan Nha nudc co thim quyén khen thudng theo quy dinh
cua Luat thi dua khen thuong.

2. Céan bg, cong chtrc, nguoi hoat dong khong chuyén trach vi pham cac quy
dinh tai Quy ché nay, tuy theo tinh chit, mic do vi pham thi bi xt 1y theo quy
dinh cua Phéap luat./.

10



) Phu luc 02
Quy trinh chuyén giao thong tin cia UBND Phudng
Nguyén Nghiém

Pon vi tao rathdng
tin

Ra soat, kiem Chuyén giao thong tin (ban
tra tinh bi mat, giéy va ban dién tr)
phéan loai
thong tin (Lap Van phong
phiéu theo Phu R
luc 01) v Phuong
\d
Céap nhat Céap nhat thong Cap nhat vao Danh
vao Kho tin vao Danh muc théng tin phai
thong tin muc thong tin dugc cong khai
chung < duogc tiép can [«
c6 diéu kién

DPang tai, cap nhat
thong tin trén
Chuyén muc tiép
can thong tin trén
Cong thong tin dién
tur




Phu luc 04

Quy trinh cung cip thong tin theo yéu ciu ciia B§ Tu phap

Coéng dan yéu cau
cung cap théng tin

A 4

Gwi Phiéu yéu cau (qua mang dién te,

dich vu bwu chinh, fax)

Truc tiép hodc Gy quyén cho ngudi khac

dén tru s& ctia co quan nha

NnivAo

A 4

Hwéng dan nguoi yéu

cau bd sung khi Phiéu Tiép nhan yéu cau cung cap
yéu cau cung cap thong théng tin va vao Sé theo dai
tin chwa day du, chwa (ban gidy va ban dién t)
rdé rang

A 4

» Kiém tra so bd (kiém tra

A 4

v

Thong tin thudc
trach nhiém
cung cap

Kho théng
tin
chung

A

Théng bao vé viéc cung cap
théng tin (khdng ra Théng bao
trong treong hop quy dinh tai

Khoan 2 Diéu 17 Quy ché)

l

A 4

Théng tin dwgc yéu cau
khéng thubc trach nhiém
cung cap

A 4

Thong bao va hwéng dan
ngudi yéu cau dén co quan
c6 trach nhiém cung cap
théng tin

\ 4

Tap hop, xt ly théng tin dwoc cung cap theo yéu cau (kiém tra
bwéc 2) va Thu chi phi tiép can thong tin

A 4 A 4

A 4

Thoéng bao gia Cung cép théng tin Thbéng bao
han cung cap | (trwc tiép/qua mang tr chéi cung
théng tin "|  bwu chinh/qua buwu cép théng
dién/qua fax) tin
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG NGUYEN NGHIEM Péc lap — Tw do — Hanh phuc

Phuwong Nguyén Nghiém, ngay thang ndm 2024

Phu luc 01: PHIEU XAC NHAN

K¢ét qua ra soat, kiém tra tinh bi mat cia thong tin, phan loai thong tin

STT | Tén, trich S0, ky Noay, Loai thong tin' Hinh thir ¢ cong khai/cung cap théng
yéu vin | hiéu vin thang, nam tin
ban, ho so, | ban, hd so, taora ] ]
tai liéu tai ligu thong tin Thong tin Thoéng t|n' khong Théng t‘in tieép Cong khai Cung cap thﬁpg tin
dwoc tiep can dugc tiép cian can co diéu kién thong tin? theo yéu cau®
1
2
Ngudi ra soat, kiém tra, phan loai TM. UBND PHUONG
(K¥, ghi ré ho va tén) (Ky tén, dong diu)

1 Panh du  vao cot thich hop, ddng thai néu rd can cir theo didu/khoan ciia Ludt tiép can thong tin.
2 Néu rd thoi diém, thoi han cdng khai thong tin (néu co).
3 N&u r céc hinh thirc cung cap thdng tin theo yéu cau cd thé ap dung.
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UY BAN NHAN DAN PHUONG
NGUYEN NGHIEM Poc lap — Tw do — Hanh phuc

CONG HOA XA HOI CHU NGHIA VIET NAM

Phuwong Nguyén Nghiém, ngay thang ndm 2024

Phu luc 03
SO THEO DOI CUNG CAP THONG TIN THEO YEU CAU

(trNQay ... thang.... nam...... dén ngay ... thang.... ndm....... )

STT Nogay,
yéu thang,
A nam nhan
cau .
yéu cau

Tén
nguoi
yéu cau

Dia chi Sédién | Thudién | Tén,sé, ky | Hinhthtc| Ngay, Chi phi | Ténnguoi| Théng
nguoi yéu thoai tr (néu | hiéuvanban, | cung cip thang tiép can | tiép nhan| bao tir
cau cd) hd so, tailiéu | théngtin | namcung | thongtin | yéu cau chdi, 1y
duoc yéu cau cap théng do tur
tin chédi yéu
cau
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Phu luc 05

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG NGUYEN NGHIEM Péc 1ap — Tw do — Hanh phuic
S6: /TB-UBND Phuong Nguyén Nghiém, ngay — thing  ndm

] ' THONG BAO ’
THOI HAN GIAI QUYET YEU CAU CUNG CAP THONG TIN

O/ DA ..t e
CCCDSO..eviiiieeiiiieiiieeaa, do.cviiiiiii, CAP NGAY.....ocvve.
10 3
SO dien thoai:. . veeee e Email:..........oooooii
Yéu cau cung cAp van ban/hd so/tai HeU:........oovueeeie e
Ngay/thang/nam nhan Phiu y8U CAU........couneieiie e,

UBND phuong Nguyén Nghiém s& giri Phiéu giai quyét yéu cau cung cip
thong tin dé thong bao vé dia diém, hinh thirc cung cap thong tin; chi phi thyuc té
dé in, sao, chup, giri thong tin qua dich vu buu chinh (néu c6) va phuong thirc,
thoi han thanh toan toi Ong/Ba sau khi tap hop va xir Iy thong tin duoc yéu cau
cung cap.

TM. UBND PHU(:)’NG
(Ky tén, dong ddu)
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MAu s6 01a
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cbéng dan)

Kinh @i oo
1. Ho, tén c4 nhan yéu cau cung cAp thong tin:...............oceueeeeeeernnnn,
2. Nguoi dai dién/Ngudi gidm holi.....ccoooiiiiiiccccc s
3. 86 CMTND/Thé cin cudc cong dan/Ho chibu.............cocvueevevinnnn,
CAP NEAY .o/ eeo oot AL et e
A NOT CUTAZ: . e
5.86 diénthoai® .................. cFaxX oo : E-mail: ............ .

8. Yéu cau cung cap thong tin ndy lan tha:

a) Lan dau b) Khac:......... (ghi 10 s0 1an da yéu cau cung cap
thong tin ¢6 ndi dung néu trén)
9. SO luong ban in, sao, chup van ban, ho so, tai li¢u:.......................

10. Phuong thirc nhan van ban, ho so, tai liéu:
0 Nhan tai no1 yéu cau cung cap thong tin

NGUOI YEU CAU
(Ky, ghi ro ho tén)

1 Theo quy dinh ctia B¢ luat dan sy vé nguoi dai dién, nguoi giam ho ddi voi nguoi yéu cau cung cap thong
tin 1a nguodi chua thanh nién, nguoi han ché nang lyc hanh vi dan su, nguoi mat nang lyc hanh vi dan su, nguoi cé
kho khin trong nhén thirc va lam chu hanh vi. ..

2 Ghi noi cu tr ctia nguoi dai dién/ngudi gidm ho.

3 Ghi s dién thoai, fax, email cua nguoi dai dién/gidm ho.
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Maiu s6 01b
CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuic

PHIEU YEU CAU CUNG CAP THONG TIN 7
(Danh cho céng dan yéu cau cung cap thong tin thong qua to chirc, doan thé,
doanh nghiép)

KINh @l .o e

2. Nguoi dai dién cua t6 chic, doan thé, doanh nghiép*:.........cccovvvvvreennee,
3. S6 CMTND/Thé cin cudc cong dan/Ho chiéu.............cooeevvevene.,
CAP NGAY «ovoi/ e e oo BBE oo
4. Pia chi tru s& cta td chire, doan thé, doanh nghi€p:........ooeiiiiii

5.S0 dién thoai® .................. cFax oo : E-mail; ...

8. Yéu cau cung cap thong tin ndy lan tha:
a) Lan dau b) Khac:......... (ghi 5 6 1an d3 yéu ciu cung cap
thong tin c6 ndi dung néu trén)
9.5 luong ban in, sao, chup van ban, ho so, tai Heu:....oeeeeeiein. .
10. Phuong thirc nhan van ban, ho so, tai liéu:
0 Nhan tai noi yéu cau cung cip thong tin

NGUOI YEU CAU®
(Ky, ghi ro ho tén)

4 Theo quy dinh ctia B9 luat dan su vé nguoi dai dién cia td chure, doan thé, doanh nghiép.
5 Ghi s0 dién thoai, fax, email ctia ngudi dai dién yéu cau cung cap thong tin.
® Nguoi dai dién ky, ghi rd ho tén va déng dau cua to chire, doan thé, doanh nghiép do.
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DANH MUC CAC THONG TIN PHAI CONG KHAI
1. Cac thong tin sau ddy phdi dwoc cong khai rong rai:

a) Van ban quy pham phap luat; van ban hanh chinh c6 gia tri ap dung
chung; diéu udc quoc te ma nudc Cong hoa xa hoi chi nghia Viét Nam la thanh
vién, thda thuan quoc té ma Viét Nam 1a mot bén; tht tuc hanh chinh, quy trinh
giai quyét cong viéc clia co quan nha nudc;

b) Thong tin phd bién, huéng dan thuc hién phap luat, ché do, chinh sach d6i
vo1 nhitng linh vuc thugc pham vi quan ly cua co quan nha nudc;

¢) Du thao van ban quy pham phap luét theo quy dinh cua phap luat vé ban
hanh van ban quy pham phap luét; néi dung va két qua trung cau y dan, tiép thu y
kién cua Nhan dan d6i véi nhimg van dé thudc thAm quyén quyét dinh cua co
quan nha nudc ma dua ra lay ¥ kién Nhan déan theo quy dinh ctia phap luat; dé an
va dy thao dé an thanh lap, giai thé, nhap, chia don vi hanh chinh, diéu chinh dia
gi61 hanh chinh;

d) Chién luoc, chuong trinh, dy an, dé an, ké hoach, quy hoach phat trién
kinh té - x4 hoi cta qubc gia, dia phuong; quy hoach nganh, linh vyc va phuong
thire, két qua thuc hién; chuong trinh, ké hoach cong tac hang nim cua co quan
nha nudc;

d) Thong tin vé du toan ngan sach nha nuéc; bao céo tinh hinh thuc hién
ngan sach nha nudc; quyet todn ngan sach nha nudc; dy toan, tinh hinh thyc hién,
quyét toan ngan sach d6i véi cac chuong trinh, du 4n dau tu xay dung co ban s
dung von ngan sach nha nudc; thu tuc ngan sach nha nudc;

e) Thong tin vé phan bo, quan 1y, st dung ngudn von hd trg phat trién chinh
thire va nguoén vién trg phi chinh phu theo quy dinh; thong tin vé quan 1y, sit dung
cac khoan ciru tro, tro cap xa hoi; quan 1y, sir dung cac khoan dong gop cua Nhan
dan, cac loai quy;

g) Thong tin vé danh muyc dy an, chuong trinh dau tu céng, mua sim cong va
quan ly, su dung vén dau tu cong, tinh hinh va két qua thuc hi¢n ké hoach, chuong
trinh, dy 4n dau tu cong; thong tin vé dau thau; thong tin vé quy hoach, ké hoach
sir dung dat; gia dat; thu hoi dat; phuong an boi thuong, giai phong mit bang, tai
dinh cu lién quan dén du an, cong trinh trén dia ban;

h) Thong tin vé hoat dong dau tu, quan 1y, st dung von nha nudc tai doanh
nghiép; bao céo danh gia két qua hoat dong va xép loai doanh nghiép; bao cio
giam sat tinh hinh thyc hién cong khai thong tin tai chinh cua doanh nghiép va co
quan nha nuéc dai dién chu so hiru; théng tin vé to chic va hoat dong cta doanh
nghiép nha nudc;

1) Thong tin vé€ san pham, hang hoa, dich vu c6 tac dong ti€u cuc dén sic
khoe, moi truong; két luan kiém tra, thanh tra, giam sat lién quan dén viéc bao vé¢
moi truong, strc khde cua cong dong, an toan thuc pham, an toan lao dong;
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k) Thong tin vé chirc ning, nhiém vy, quyén han, co cau t6 chirc ciia CO quan
va cua don vi tryc thudce; nhiém vy, quyen han ctia can bo, cong chirc truc tiép giai

quyét cac cong viéc cua Nhan dan; ndi quy, quy ché do co quan nha nuéc ban
hanh;

1) Bao cao cong tac dinh ky; bao cao tai chinh nam; thong tin thong ké Ve
nganh, linh vic quan 1y; co so dit liéu qudc gia nganh, linh vuc; thong tin vé tuyén
dung, st dung, quan ly can b0, cong chirc, vién chuc; thong tin vé danh muc va
két qua chuong trinh, dé tai khoa hoc;

m) Danh muyc théng tin phai cong khai theo quy dinh tai diém b khoan 1
Diéu 34 cua Luét nay; tén, dia chi, sb dién thoai, sO fax, dia chi thu dién tu cua co
quan nha nuéc hoic nguoi 1am dau méi tiép nhan yéu cau cung cap thong tin;

n) Thong tin lién quan dén loi ich cong cong, strc khoe cua cong dong;
0) Thong tin vé thué, phi, 1¢ phi;
p) Thong tin khac phai dugc cong khai theo quy dinh cia phép luét.

2. Ngoai thdng tin quy dinh tai khoan 1 Diéu nay, cin ct vao diéu kién thue
té, co quan nha nudc chu dong cong khai thong tin khac do minh tao ra hoac nam
gifr.

Théng tin ngudi dan duoc tiép can (Piéu 5; Piéu 6; Piéu 7 Luat Tiép can
thong tin 2017)

Pi¢u 5. Thong tin cong din dwoc tiép can

Cong dan dugc tiép can thong tin clia co quan nha nudc, trir théng tin khong
dugc ti€p can quy dinh tai Pi€u 6 cua Luat nay; duoc ti€p can co6 di€u ki¢n do1 voi
thong tin quy dinh tai Di€u 7 cua Ludt nay.

Piéu 6. Thong tin cong dian khong dwoc tiép can

1. Thong tin thudc bi mat nha nudc, bao gdm nhiing thong tin c6 ndi dung
quan trong thudc linh vyc chinh tri, qudc phong, an ninh qudc gia, ddi ngoai, kinh
té, khoa hoc, cong nghé va cac linh vuc khac theo quy dinh cua luét.

Khi thong tin thudc bi mat nha nudc duoc giai mat thi cong dan duoge tiép
can theo quy dinh ctua Luat nay.

2. Théng tin ma néu de tiép can s& gay nguy hai dén loi ich cua Nha
nuéc, anh huong xau dén qudc phong, an ninh qubc gia, quan h¢ qudc té, trat tu,
an toan xa hoi, dao duc xa hoi, sirc khoe cta cong dong; gay nguy hai dén tinh
mang, cudc song hodc tai san cua nguoi khac; thong tin thudc bi mat cong téc;
thong tin vé cudc hop nd1 by cuia co quan nha nudc; tai liéu do co quan nha
nudc soan thao cho cong viéc ndi bg.

Piéu 7. Thong tin cong din duoc tiép cin cé diéu kién
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1. Thong tin lién quan dén bi mat kinh doanh dugc tiép can trong trudng hop
chu s& hiru bi mat kinh doanh d6é dong y.

2. Thong tin lién quan dén bi mat doi séng riéng tu, bi mét ca nhan dugce tiép
can trong truong hop dugc nguoi d6 dong y; thong tin lién quan dén bi mat gia
dinh duoc ti€p can trong truong hop dugce cac thanh vién gia dinh dong .

3. Trong qué trinh thyc hién chirc nang, nhi¢ém vy, quyén han cua minh, ngudi
dung dau co quan nha nudc quyét dinh viéc cung cap thong tin lién quan dén bi
mat kinh doanh, do1 séng riéng tu, bi mat cd nhan, bi mat gia dinh trong truong
hop can thiét vi loi ich cong cong, strc khoe ciia cong dong theo quy dinh cta luat
c6 lién quan ma khong cin co su déng v theo quy dinh tai khoan 1 va khoan 2
Piéu nay
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